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Kingdom of Cambodia
Nation Religion King

Ministry of Labor and Vocational Training

No. 003/15 n.u/0s.nn.8

The Guideline
On

The Procedure to Apply for and Extend Foreign Work Permit and Foreign Employment
Card

The Ministry of Labor and Vocational Training is honored to inform the owner or
director of enterprises, establishments and foreigners those are governed under the Article 1,
Article 21, Article 67, Article 261, Article 264, and Article 265 of the Labor Law of the

Kingdom of Cambodia and Prakas No. 195 f.U/{U.A on the Foreign Work Permit and Foreign

Employment Cards and Prakas No. 196 fi.U/{UJ.i on the Employment of Foreign Labor dated

on 20 August 2014 that in order to work or being permitted to work by any establishments or
enterprises, every foreigner shall possess the Foreign Work Permit and Foreign Employment
Cards issued by the Ministry of Labor and Vocational Training. Therefore , the owner or
director of enterprise who want to use foreign workforce and all foreigners must request the
permit for employment of foreign labor (Quota) by no later than the end of November of each
year at the Department of Employment and Labor of the Ministry of Labor and Vocational
Training or at the Provincial Department of Labor and Vocational Training. Particularly, owner
or director of enterprise under the authorization of business issued by the Unit or competent
authorities under the Phnom Penh Municipality must request the permit for the employment of
foreign labor (Quota) at Phnom Penh Department of Labor and Vocational Training or at the
Department of Employment and Manpower.

The formality is required as below:
v Required Documents:

1. A Request Form for the use of foreign workforce (Quota), signed by director of
the company;

2. A Request Table for the use of foreign workforce (Quota) of each year;

3. The staff declaration (for new enterprise/establishment) and the staff declaration
in/out of workers/employees
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The Ministry of Labor and Vocational Training strongly hopes that the owner or director
of enterprise and all foreigners shall effectively comply with the guideline.

For further information, please contact the Department of Employment and Manpower
through Mr. Sim Hong (012 557 116/088 811 2228) or Mr. Van Vannak (012 327777/088 232
7777) and the Department of Occupational Safety and Health of the Ministry of Labor and
Vocational Training through Mr. Long Dore (017 521 006) or Mr. Hean Linda (092 766 659).

Phnom Penh, 26 January 2015
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